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ORGANIZATION 
j}. OFFICE OF DATA PROCESSING 
(1) -MISSION. The Director of Data Processing 
/1/ 
is responsible for. providing a central computer service 
to satisfy Automatic Data Processing (ADP) requests 


from Agency components and Smem=the Intelligence 


Community as assigned. 


(2) FUNCTIONS. The Director of Data Processing: 


(a) Advises the Director of the Central 
Intelligence Agency land staff elements of the Office 
/ in his capacity as head of the CIA / 
of the DCIA on matters pertaining to Automatic Data 

Processing. 

(b) Performs analyses of requirements for 
ADP services, conducts feasibilty studies, prepares 
proposals for the development of new computer applica- 
tion programs, develops new computer applications 
programs, and performs maintenance and production 
control of completed application ers 

(c) Develops or acquires the computer soft- 


ware required in the computer systems operated by 


Ly the Office of Data Processing (ODP). 
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(d) Plans, designs, implements, operates, 
and maintains ADP systems to satisfy Agency-wide 
requirements for ADP services and Intelligence Community 
requirements as assigned. Additionally, sroeidee 
compartmented and uniquely tailored stand-~alone 
ADP facilities to satisfy specialized Agency and 
Intelligence Community peneisenudwes 

(e) Evaluates, selects, provides seas 
Maintains data bauapicetueds vee atest equipment 
required by components using ODP-operated computers. 

(£) In coordination orth other Agency 
components, formulates and promulgates standards 
that will be applied in the development, documentation, 
and use of computer applications programs developed 
by non-ODP components and run on the ODP central 
computer eecigeey. 

(g) Maintains a system to account for the 
use of Office of Data Processing ADP resources. 

(h) Implements established security policies 
and, where appropriate, assists in developing security 
measures for Office of Data Processing ADP systems — 
in cooperation with the Office of Security, the 
Office of Communications, other Agency components, 


and members of the Intelligence Community. 
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(i) .Develops and conducts ADP training 
programs on ODP computer systems and services to 
meet Agency requirements, 

(3) Formulates and eyeavacee Agency~wide 
policies and guidelines relative to the acquisition 
and use of ADP equipment, software, and services. 

(k) Assists and advises Agency components 
in early planning to determine how best to satisfy 
their ADP requirements. 

(1) Not used. 

; (m) Within the guidelines contained in 

| | tevdewe and approves proposals PPE 
Agency component for the acquisition of ADP equipment, 
software, and services. 

(n)- Provides trained ADP professionals to 
NGeueS components and ee elements of. the Intelligence 


Community as required. 


(o) Maintains a detailed inventory of Agency 
ADP equipment and a summary of the Agency's total 
ADP skills and ABRcosts. 

(p) Coordinates the reutilization of excess 
ADP equipment to meet Agency standards. 


(3) ORGANIZATION. See organization chart, 
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